	序号
	准备材料清单(Materials List)
	要求(Requirements)

	1
	工作资历证明

Proof letter of Working Experience
	由申请人原工作单位出具从事与现聘用岗位工作相关的工作经历证明,包括职位、工作时间或曾经做过的项目，需盖单位公章或负责人签字，并附上证明联系人有效的联系电话或电子邮件
The letter should include position, working time or programs previously worked on, related to the current position issued by the applicant's former working place with the official seal or the signature of the person in charge, and attach the valid telephone number or email.
· or“在职证明”i.e. employment proof from USTC HR

	2
	最高学位（学历）证书

The highest degree certificate
	最高学位（学历）证书在国外获得的，应经我驻外使、领馆或由申请人获得学位（学历）所在国驻华使、领馆或我国学历认证机构认证
The highest degree certificate obtained abroad shall be certified by Chinese embassy or consulates, or by Chinese embassy or consulates of the country where the applicant obtained the degree, or by Chinese academic certification institutions. 

	3
	无犯罪记录证明

No criminal record commitment
	填写模板并签字（中英文）
Fill out the form and sign

	4
	体检证明

Medical check report
	安徽省国际旅行保健中心 Anhui International Travel Healthcare Center
地址：合肥市芜湖路367号 No. 367, Wuhu Road
电话：62856539 

Please bring three passport photos and do the check without breakfast

	5
	聘用合同

Employment contract signed with USTC
	应提供中文合同，由申请人签名并加盖单位公章，不得涂改
The contract shall be in Chinese, signed by the applicant and stamped with the official seal, and shall not be altered.

	6
	申请人护照信息页+签证/居留许可页面
Passport Information page + visa/residence permit page 
	有效期不得少于6个月
The validity period of the passport shall not be less than 6 months

	7
	白底证件照

Front-facing, no hat, white background and electronic version
	JPG version, white background
Breadth*Height: 354*472-420*560

Size：40-120 bytes

	8
	个人简历
Resume
	contact information (telephone number, email address), education background and previous working experience (date, institution and role)

	9
	其他信息

Other information needed
	内容应包括本人汉语水平、婚姻状况以及所有曾授予护照的国家

Chinese language level, marital status, all countries that ever issued you a passport 

	备注PS
	1所有资料上传扫描件Please have the above document scanned and sent to the email: anndong@ustc.edu.cn
Contact phone: 0551-63600351
2如果最高学位（学历）证书为英文，需提供中文翻译件
If the highest degree certificate is in English, a Chinese translation is required.


Please make sure you have all the below documents sent to the email of anndong@ustc.edu.cn before you go to the Office of International Cooperation to apply for your work permit and your residence permit
无犯罪记录承诺书
安徽省外国专家局（合肥市外国专家局）：
本人               （国籍：              ，护照号码：             ），受聘于                 （单位），担任             一职，合同期自    年    月    日至    年    月    日。本人郑重承诺，在本国及境外无犯罪记录，来华工作后，将严格遵守中国法律法规，自觉服从聘请单位各项管理制度。
特此承诺。
签名：               
时间：               
No Criminal Record Commitment
Anhui Bureau of Foreign Experts Affairs（Hefei Municipal Bureau of Foreign Experts Affairs）：

I,               (Nationality:             , Passport Number:             ), will be employed in                          as              .The contract period is from                to                . I solemnly promise that I have no criminal record both at my home country and abroad. When I arrive in China and start to work, I will strictly abide by the Chinese laws and regulations, and consciously obey the management system of the employing institution.

Hereby the commitment.
Signature:

Date:

